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ADMINISTERING MEDICINE TO SCHOLARS  

  

 scholar s 
signed by a licensed health care provider with prescribing privileges and by the scholar’s parent.  No over-the-
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2. A new Medication Authorization form is required at the 
beginning of every school year or when a scholar begins to 
take a new medication or when the dose or schedule of a 
previously authorized medication is changed.  

  
3. Medication Authorization forms transmitted or received by 

fax from the office of a licensed health care provider are 
acceptable.  Medication Authorization forms signed by an 
out-of-state health care provider will be accepted if a  

scholar does not have a local source of health care.  Forms 
signed by an out-of-state health care provider are 
acceptable only for 90 days.  

  
4. 
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Only designated personnel, including school principals, will 
have access to scholar medications and medication records 
and such must be kept in a locked cabinet or container.  

  
   
 C.   Dispensing Medications  

  
1. Persons Authorized to Dispense Medications  

   
In order to ensure the safety of scholars, authorized 
medications will be administered by designated personnel.  
The school principal shall designate persons to be 
responsible for the administration of medications to scholars.   

  
2. Required Training  



JDAB PROCEDURES 

  
c. Record keeping:  Designated personnel will follow all 

established policies and procedures regarding 
recordkeeping requirements for medication 
administration.  Records will be maintained for 
appropriate periods of time as defined in the 
medication administration guidelines  

  
D. Self-Medication  

  
Scholars with chronic conditions such as asthma, diabetes, 
severe allergies, etc., may be eligible to administer their own 
medications upon meeting the conditions set forth below and in 
accordance with the Jackson Public School District’s Self 
Administration of Asthma Medication.  Scholars who take 
controlled substances such as psycho-stimulants  
(methylphenidate, Dexedrine, etc.) are not eligible to self-
administer their own medications.  The Board and its designees 
do not assume responsibility for self-medication by scholars.  

  
1. The scholar must be mentally, emotionally, and 

physically capable of self-administering medication.  
  

2. The scholar must have been instructed in proper use 
and safekeeping of their medications.  

  
3. The scholar must demonstrate mature and 

responsible behavior using their medications.  
  

4. These scholars must be approved for self-medication 
by their health care provider, parent/guardian, and 
principal or designee.  The scholar must also accept 
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7. School personnel who suspect that a scholar may be 

misusing or abusing medication should notify the 
principal.  The privilege of being allowed to self-
medicate may be revoked by the school in 
consultation with the prescribing health care provider 
and parent/guardian if there is any just cause.  
Responsibility for self-medication can be reinstated 
after consultation with the scholar and other 
designated persons.  Failure to abide by the above 
provisions may also result in disciplinary action 
pursuant to the behavioral guidelines found in the 
Scholar Code of Conduct.  

  
E. Special Circumstances  
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F. Confidentiality  
  

The laws of the State of Mississippi regarding 
confidentiality of scholar records apply to all 
medication information in the schools.  Employees 
will not share confidential information about scholars’ 
medications.  This includes knowledge about 
prescribed medications, treatment, and diagnoses.  

  
Need for strict confidentiality:  On some occasions it 
is necessary to protect a scholar's privacy by keeping 
his/her medical diagnosis and/or treatment 
confidential.  In these cases, the scholar's health care 
provider and/or family should initiate contact with the 
principal to make arrangements so that only those 
with a "need to know," which always includes the 
principal, are aware of the situation.  

  
G. 
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2. Provide a written statement from the person’s health care 
practitioner, which shall contain the following information: 
 

a. Full name; 
 

b. The name and purpose of the medication; 
 

c. The prescribed dosage 
 

d. The route of administration; 
 

e. The frequency that the medication may be administered; AND 
 

f. The circumstances under which the medication may be 
administered. 
 

3. Provide the prescribed medication to the school in its unopened, 
sealed package with the label affixed by the dispensing pharmacy 
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